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This document outlines how you should submit your paper which will be published in “International Conference on Fall Prevention and Protection 2013. Please follow these guidelines carefully to conform with the high standards we wish to promote. The title (14 point) and the authors’ names (11 point) should be in bold (Arial, or close equivalent font such as Helvetica), and their affiliation in italics (Times New Roman font, or Times, 11 point), as shown above. Authors with different affiliations should be given superscript numbers (e.g. 1, 2). to distinguish them. Authors’ names and affiliations should be centred on the page. Leave two blank lines after the title and after the authors’ names. Using this format as an example, begin the abstract 100 mm from the top of the page. For the abstract, reduce the left and right margins by 10 mm (see below) and do not exceed 12 lines in depth. Leave two blank lines between the abstract and the first main heading.

Introduction
The book of proceedings will be produced directly from the submitted papers. The quality of the book is totally dependent on the quality of the material you submit; if the quality of your paper is poor it may not be included in the proceedings. Your paper should be 4 or 6 pages. Note that the paper will be published in black and white. You will be submitting a production-ready manuscript. Please check for English language and spelling accuracy.
Text layout
Use this document format as a guide and follow these instructions. This text was produced using Microsoft Word and arranged according to the instructions given herein. 

Margins
Page margins should be set as shown in Table 1. These describe distance from the edge of the page for an ISO A4 size paper (210 × 297 mm).  Please fill the page to the full depth.

Table 1. Page margins for A4 (210 × 297 mm) size paper
	
	Margin
	Distance from edge of page

	
	
	mm

	Main text
	top

left and right

bottom
	25

30
25

	Abstract
	left and right
	40


Font
Arial (or close equivalent such as Helvetica) should be used for the title, and authors’ names only. Fonts and font sizes for headings are described below (Table 2). For the main text Times New Roman (or close equivalent) 11 point size should be used. 

Headings
Title
The title must be in Arial (or close equivalent such as Helvetica), 14 point bold capitals. It must not exceed 2 lines.

Main headings
Two blank lines must be left before, and one blank line after, a main heading. The main headings must be Times New Roman 12 point bold and should not be capitalized. Please try to restrict the paper to a maximum of 5 main headings.

Secondary headings
A blank line must be left before a secondary heading, but not after. Times New Roman font 12 point italics must be used. Please avoid using third level headings, and do not leave headings “stranded” at the bottom of a page. Titles and headings should not be followed by a period.

Table 2. Font sizes 

	Text element
	Size (point)
	Font

	Paper Title

Main Heading

Secondary Heading

Main Text
	14

12

12

11
	Arial (Bold)

Times New Roman (Bold)

Times New Roman (Italic)

Times New Roman


Format
· The first line of each new paragraph should be indented 6.3 mm, except for the first paragraph of a section or subsection.

· Use single line spacing throughout the document.

· Text must be full justified (i.e. have straight left and right hand margins).

· Avoid underlining text. Bold or italics should be used to emphasise words if appropriate.

· S.I. units should be used where possible.

· The first use of an abbreviation should be accompanied by the full spelling of the word(s), but commonly accepted abbreviations need not be spelled out.

· The first line of a page should not be the last line of a paragraph.

· If you produce your paper using Word please remove all hypertext links in web addresses and e-mail addresses, so that they are black and not reproduced in faint color with underlining.

Tables and illustrations
Tables and figures should be placed close to the relevant text. All tables and figures must be numbered consecutively, using Arabic numbers. Cite tables and figures in the text, for example, see Figure 1.

Make sure that there are no “linked” images in your document. It is best to use the “Paste Special” option to paste the figures as “Pictures” (Insert – Graphic – File…).  All tables and figures should be in black and white. Please note that figures appearing in the proceedings will look only as good as what you provide.  We recommend you make a black and white photocopy of your illustrations for a simple check.
Tables
All tables must have a caption centered above them; leave one blank line before the caption. Captions should be in bold (11 points) and should not have a period at the end. Text in the tables should be 11 points and should be left justified. Tables should be centred to the main body of the text. An example of the preferred style is shown in Tables 1 and 2. For some complex tables, other styles may be appropriate; this is left to the author’s discretion. However, vertical lines should only be used when necessary for clarity.

Line illustrations and figures
All figures should be centered to the text. Each illustration must have a number (e.g. Figure 1) and a caption centered below it; captions should be 11 point bold. Leave two blank lines before the illustration and one blank line between the caption and the following text. 

	When distinguishing areas on graphs please use                                                      hatching:

not shading:
	use 

	
	use

	
	do not use

	
	do not use


Figure 1. An example of a figure

Please use line drawings where possible, as a good line drawing usually conveys information more effectively than a poorly reproduced photograph.


If hatching is used, please use light rather than dark hatching. If shading has to be used please use shading of 20% or 25% (and not more than 25%); but bear in mind that hatching reproduces more effectively than shading.

References
Provide complete, APA-formatted references and text citations and ensure that the two correspond exactly (APA = American Psychological Association, see http://www.apa.org).  References quoted in the text should give the author’s/authors’ name and date of publication, e.g. Grandjean (1988). Where references are quoted within brackets, the date should be separated by a comma (e.g. Grandjean, 1988). Where a paper has only one or two authors, the names of all authors should be referenced in the text (e.g. Megaw & Smith, 2001). Where a paper is written by more than two authors, the first name should be used, followed by et al. in italics (e.g. Salvendy et al., 2000).
For the full reference, all authors’ names should be given. Please use initials for first names. The full source title should be used; journal and book titles should be italicised. Page numbers, where appropriate, should appear at the end of the reference. References should appear in alphabetical order, and where more than one paper by an author is referenced, these should be in ascending year of publication. Two or more publications by the same author(s) in one year should be distinguished by (a), (b), etc. Do not leave a blank line between references. References should be full justified. Please use a hanging indent as shown. Examples of the main types of references are given below.

Sample reference list
Journal

Khalid, H.M., & Helander, M.G. (2004). A framework for affective customer needs in product design. Theoretical Issues in Ergonomics Science, 5, 27-42.

Book

Boff, K. R., Kaufman, L., & Thomas, J. (1986).  Handbook of perception and human performance. New York: John Wiley & Sons.

Chapter in a book

Luczak, H. (1997). Arbeitswissenschaft in internationalen Vergleich. In H. Luczak & E. Volpert (Eds.), Handbuch der arbeitwissenschaft (Chap. 3, pp. 599-658). Stuttgart: Verlag Schaeffer-Poeschel.

Conference Proceedings

Swanson, N., Grubb, P., Beam, C., Dunkin, R., Schleifer, L. & Sauter, S. (2002). The influence of job stressors on the taking of rest breaks among call center operators. In H. Luczak, A.E. Cakir and G. Cakir (Eds.), Proceedings of the 6th International Conference on Work with Display Units (pp. 674-675). Berlin: Ergonomic Institute.

Technical report

Hopkins, C.O., Snyder, H.L., Price, H.E., Hornick, R.J., Mackie, R.R., Smilie, R.J. & Sugarman, R.C.  (1982). Critical human factors issues in nuclear power regulation and a recommended comprehensive long-range plan (Technical Report NUREG/CR-2833, Vol 3). Washington, DC: U.S. Nuclear Regulatory Commission.

Internet

Stewart, T. (2002). Reasons why designers get it wrong. Retrieved July 3, 2002, from http://www.system-concepts.com/Editorial/vol8no2ed.html.

Submission

The full paper should be submitted via our "Paper Submission Form" before July 19, 2013. All papers will be reviewed and the results will be notified by August 23, 2013.
